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INSTITUTE OF HOTEL MANAGEMENT AND CATERING TECHNOLOGY
G.V.RAJA ROAD, KOVALAM, THIRUVANANTHAPURAM

Student Rules & Regulations

CODE OF CONDUCT

The students must, both within and outside the campus, conduct themselves in a manner that will
uphold and enhance the prestige and reputation of the Institute. Courtesy is an essential quality of
the hospitality professional. It is therefore imperative that the students possess a pleasant
disposition and that they deal with staff, guests and colleagues in a dignified, yet warm manner.
Greeting people and talking in soft tones should become a habit.

1.Inattentiveness, indifference towards any subject, discourtesy towards any staff member or
outsider which affects the discipline of the Institute will be viewed seriously.

2.Conduct of the student within the classroom and within the premises must be satisfactory_.
Any serious misconduct may warrant immediate expulsion from the Institute along with
forfeiture of the fees.

3.Indulgence in any act of violence will be considered a breach of discipline that warrants
immediate expulsion.

4.Habitual negligence in your work, dishonesty, obscenity in word or act, insubordination or
such other acts of misconduct will involve severe disciplinary action which in extreme
cases will be expulsion from the Institute.

5. Students should take care of the Institute's property and help to keep the Institute premises
clean and tidy at all times.

6.Any property damaged due to negligence of the students will be repaired/replaced at the
student's expense.

7.Any wilful damage to the Institute's property will be viewed as a serious offence and dealt
with accordingly.

8.Smoking/consumption of tobacco / alcohol or substance abuse in any form will not be
permitted within the Institute's premises.

9.No society/club/association will be formed in the Institute without the Principal's
permission.

10.Outsiders are not to be invited to address the students of the Institute without prior
permission from the Institute authorities.

1 1.Students shall not take part in politics or political campaigning.
12.Any debate/meeting should have the prior permission of the Principal.

13.No student should communicate any information, or write about matters relating to the
Institute to the press.

14.Students will not be permitted within the Institute building after office hours without
permission, except in the library, if the librarian is available.
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15. The medium of communication in the campﬁs will slric_:{l;l;e_English.

16. Students are not permitted to use mobile phones during the college hours, unless in cases
when permitted / or emergency

17. The Principal reserves the right to suspend/dismiss any student if the Principal feels that

the continuance of the student in the Institute is detrimental to the functioning/interest of
the Institute or the other students of the Institute.

18. Students must strictly adhere to the Anti-Ragging Regulations. Ragging in any form——
whether physical, verbal, psychological, online, or otherwise—is strictly prohibltcd and
is a punishable offence. Any student found indulging in or abetting ragging will face

strict disciplinary action, including legal proceedings, as per the applicable laws and
institutional regulations.

19. Students are expected to be aware of the provisions of the POSH (Prevention of Sexual
Harassment) Act and must refrain from engaging in any conduct that constitutes sexual
harassment or any other prohibited behaviour under the Act. All students are required to
maintain respectful, professional, and appropriate conduct at all times.

ATTENDANCE & PUNCTUALITY
The College Timing is from 09:00 hours to 17:30 hours,

1. Each student must be punctual for classes, in submission of journals, assignments, projects
etc. and must attend to any other duties assigned, with whole hearted commitment.

2. Late-coming will not be permitted except in case of unforeseen eventualities. In such

situations students will be permitted to attend classes after meeting the HOD. Habitual
late-comers will be dealt with severely.

LEAVE & ABSENTEEISM

1 No students are allowed to leave the campus during their classhours, without the required
permission from Counsellor, HoD and Principal.

2.Absence without permission is considered a breach of discipline.

3.Any absence from the Institute would result in loss of attendance for such time period.

MEDICAL LEAVE

Medical leave will be sanctioned for hospitalization cases. For non-hospitalization cases, the
genuinity of the case must be forwarded to the Principal by the respective Counsellor and HOD.
OP ticket, discharge sheets, etc. also to be produced. Medical leave will be signed by the
Counselor, Principal and must be stamped by Academic Section.

Absence due to ill health should be notified to the Institute as soon as possible. A Medical
certificate along with the Fitness Certificate must be submitted to the Academic Clerk.
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GATE PASS

Sanctione i : G
e re(:c?'ell)tedp ?SS will l_)e 1ssued only for official purpose. Gate Pass sanction must be obtained
prescribed format signed by the Faculty Co-ordinator of the event / Counsellor.

STUDENT VEHICLES

No student vehicles are allowed inside the campus.

GROOMING & HYGIENE

Gl:ooming and hygiene should combine to create
reinforces efficiency.

a professional appearance. Pride in appearance

Scrupulous attention to grooming is the trademark of the truly professional hotelier.
Students are required to conform to the grooming standards of the Institute with respect to
uniforms and personal hygiene. (Refer to the prescribed Uniform Code)

* A daily shower is a must

« Use an anti perspirant and a deodorant. Avoid strong perfumes.

* Hair should be shampooed at least once or twice a week

* Clothes should be changed daily especially innerwear.

*  Wash hands frequently.

* Keep nails short and clean.

*  Uniforms must be clean and pressed properly.

* Uniform should be worn neatly.

* Shoes should be polished every day and be in good order.

* Shoes should be aired regularly.

* Boys keep their hair short and trim.

« Boys should not sport a beard or sideburns.

+ Boys should shave regularly and trim their moustache.

« Boys are not allowed to wear any jewellery

«  Girls with long hair should knot it up neatly.

«  Girls should wear light makeup.

«  Girls should keep the use of jewellery to the minimum
New rules may be added at the discretion of the Princ'ipal. Princ.ipal “.fi!l take
decisions for the matters not covered by these regulations and his decision

shall be final and binding.
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