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Compendium on Right to Information Act, 2005

PUBLIC AUTHORITY: Institute of Hotel Management And

                               Catering Technology, Kovalam, Thiruvananthapuram
Introduction:

This compendium seeks to highlight the function and activities of the Institute of Hotel Management And Catering Technology, Kovalam and to promote transparency and accountability in the working of the Institute. The Objective of the Compendium is also to provide easy access to the public who wish to have any information relating to the functioning of the Institute. The information, which may be required from the Public Authority, will be made available on application in accordance with the rules framed in this regard under the Right to Information Act 2005. 


The Public authority has already notified the Public Information Officer as at Section 4(1)(b)(xvi) of RTIA 2005 of this compendium.

An attempt has been made to provide full coverage of the functioning of the Institute of Hotel Management And Catering Technology, Kovalam. However, there is always room for improvement and suggestions in this regard are welcome. Any interested person may kindly send their suggestions to the Public Information Officer whatever convenient for examination by the Institute. It is expected that this compendium will be of use to all the information seekers.
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Section 4(1)(b)(i) of RTIA 2005

The particulars of its organization, functions and duties.

The INSTITUTE OF HOTEL MANAGEMENT AND CATERING TECHNOLOGY, KOVALAM, THIRUVANANTHAPURAM, was established by the Ministry of Tourism, Government of India on 18th August, 1990 as a Registered Society.  The Institute is fully financed and administered by the Department of Tourism, Government of India and affiliated to the National Council For Hotel Management And Catering Technology, Noida.  IHMCT, Kovalam is the only Institute of its kind having awarded with the prestigious IS/ISO 9001:2008 certification by the Bureau of Indian Standards.

II)  Aims and Objectives

The objects for which the society is established are:

(I) to establish and to carry on the administration and management of the Institute of Hotel management and Catering Technology hereinafter called the ‘Institute’ whose function shall be:-

1) to provide instructions and training in all the crafts and skills, all the branches of knowledge both theoretical and applied, and all the organizational and management techniques, which are required for the efficient functioning of hotel and catering establishments of all kinds, as well as institutional feeding programmes in schools, industrial establishment and similar organizations. 

2) to impart instruction and training in modern and scientific techniques of management of modern hotels and hostels:

3) to undertake and to associate itself with nutritional extension and developmental work:

4) to propagate economy in the handling and utilization of foodstuffs:

5) to assist in and associate itself with the efforts of the Central and State Governments to popularize wholesome non-cereal foods, particularly protective foods, with a view to the diversification of the ordinary Indian diet and the enrichment of its nutritional content:

6) to assist in and associate itself with the attempt of food research institutions, food scientists and food technologists to find effective and acceptable means of presenting their nutritional ideas through the development of suitable recipes and the planning of menus.  

7) In accordance with the general policy laid down by the Central Government, to prescribe course of instructions, hold examinations and grant certificates, diplomas and other awards to persons.

8) to fix and demand such fees and other charges may be laid down in the bye-laws:

9) to establish, maintain and manage halls and hostels for the residence of students and members of the staff.

10) to supervise and control the residence, to regulate the discipline of students of the Institute and to make arrangements for promoting their health, general welfare and cultural and co-operative life:

11) to institute teaching,  administrative, technical, ministerial and such other posts as may be necessary and to make appointments thereto in accordance with rules, bye-laws and any instructions / orders and guidelines issued by the Central Government, from time to time:

12) to institute and award fellowships, scholarships, exhibitions, loans, monetary assistance, prizes and medals in accordance with the rules and bye-laws and  

13) within the broad framework of the policy laid down by the Central Government,  to seek affiliation with universities or other appropriate academic or Governmental bodies or institutions and obtain the recognition of its courses of instruction, its examinations, its diplomas, certificates and other awards by the appropriate educational authorities.  

14) to make rules and bye-laws for the conduct of the affairs of the institute and Society and to add to amend, very rescind them from time to time.

15) to give pensions, gratuities or charitable aid to the teachers, staff and other employees or ex-employees of the Society or to their wives, children or other dependents, subject to orders / instructions issued by the Central Government in this regard from time to time.

16) to make payments towards insurance and form and contribute to provident and benefit funds for the benefit of any person employed by the Society or of the wives, children or other relatives or dependents of such persons:

17) to acquire, hold and dispose of property in any manner whatsoever provided that the prior approval of the Central Government is obtained in the case of acquisition or disposal of immovable property:

18) to deal with any property belonging to or vested in the Society in such manner as the Society may deem fit for advancing the functions of the Institute:

19) to borrow and raise moneys with or without security or on the security or any Mortgage, Charge or Hypothecation or Pledge over all or any of immovable properties belonging to the Society or in any other manner whatsoever; subject to the approval of the Central Government:

20) to build, construct and maintain houses, hostels, schools or other buildings, and alter, extend, improve repair, enlarge or modify the same including any existing building and to provide and equip the same with light, water drainage, furniture, fittings, instruments apparatus and appliances and other things for the use to which such buildings is to be put up or held.

21) to construct or otherwise acquire, layout, repair, extend,  alter, enlarge, improve and use any land, recreation or playground, parks and any other immovable property belonging to or held by the society:

22) to start, conduct, print, publish and exhibit any magazines, periodicals, newspapers, books, pamphlets or posters that may be considered desirable for the promotion of the objects of the Society.

23) to maintain a fund to which shall be credited:

a. all moneys provided by the Central Government

b. all fees and other charges received by the society

c. all moneys received by the Society by way of grants, gifts, donations, benefactions, bequests or transfers; and; 

d. all moneys received by the Society in any other manner or from any other sources;

24) to deposit all moneys credited to the Fund in such banks or to invest them in such manner as the Society may, with the approval of the Central Government decides:

25) to draw, make, accept, endorse and discount cheques, notes or other negotiable instruments and for these purposes to sign, execute and deliver such assurances and deeds as may be necessary:

26) to pay out of the funds belonging to the Society or out of any particular parts of such funds the expenses incurred by the Society from time to time including all expenses incidental to the formation of the society and management and administration of any of the foregoing subjects including all rent, rates, taxes, outgoings and the salaries of the employees:

27) to maintain proper accounts and other relevant records and prepare an annual statement or accounts including the balance sheet in such form as may be prescribed by the Central Government.

28) to have the accounts of the Society audited in such manner as the Central Government may direct and to forward annually to the Central Government the accounts duly certified by the auditors together within the audit report thereon: 

29) to constitute such committees or sub-committees as it may deem fit:

30) to delegate all or any of its powers to the Board of Governors of the Institute or to the Executive Committee or to any of the Committees or sub-committees constituted by the Society or the Board, or to any one or more members of its bodies or its officers:

31) to do all such lawful acts, deeds or things as may be necessary, incidental or conducive to the attainment of all or any of the objects of the Society. 

 III)  Facilities

The Institute campus is located near the internationally renowned Kovalam Beach in Trivandrum,  the capital city of Kerala, at a distance of about 13 K.Ms from the Thiruvananthapruam International Airport and about 16 K.M.s from the Central Railway Station.  The Institute is housed in an aesthetically designed modern building complex consisting of a multi-storied main faculty block with state of the art training facilities, separate hostel blocks for boys and girls and staff quarters etc.  Construction of an additional new building block under Phase III of the Institute’s building project with ground plus one floor comprising of class rooms, laboratories and a multi-purpose hall has already been completed and started operation from the academic year 2010-11.  However, since this facilities will not be adequate to take care of the additional infrastructure requirement on account of the increased students intake due to implementation of 27% OBC reservations, the Institute is in the process of adding  another two floors to this new building and also taking up construction of additional boys and girls hostel blocks under phase-IV of the Institute’s building project.

IV)  Management   

1. The Institute of Hotel Management And Catering Technology, Kovalam, Thiruvananthapruam was set up by the Ministry of Tourism, Government of India and is under the administrative and financial control of the Ministry of Tourism.   The Institute is affiliated to the National Council For Hotel Management And Catering Technology, Noida, an apex body set up by the Ministry of Tourism, Government of India to oversee hotel and catering education and training in the country at the national level.
2. Quality Policy ‘ To impart knowledge, develop skills and enhance attitudes to meet the evolving challenges of the hospitality industry by continually improving the effectiveness of our quality management system.  

To complement the government’s efforts in the promotion of tourism by providing professionals to the industry’.
  4.
Organizational Structure Diagram of the Institute of Hotel Management and Catering Technology, Kovalam  is given below:
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Section4(1)(b)(ii) of RTIA 2005

The powers and duties of its officers and employees

Chairman:   The Chairman  of the Institute  is nominated by the Government of India, Ministry of Tourism, New Delhi. He/She monitors the administrative and academic activities of the Institute. The Secretary, (Tourism), Govt. of Kerala is the Chairman of the Institute.

Principal: The Principal is the executive officer of the Institute and is over all in-charge of the academics and also responsible for the proper administration of the Institute for imparting of instruction and the maintenance of discipline.

Faculty: The Faculty conducts the Theory and Practical classes of the related subjects to the Course. They also involve themselves in various other Academic & Co-curricular activities. Apart from regular members of the faculty the academic activities of the Institute are also augmented by the visiting faculties from different leading academic institutions of the city.
Admn. Cum Accounts Officer: To render suitable assistance to the Head of the Institute in all administrative, financial & other accounts matter. To organize purchase of stores / equipments under the supervision of The Principal and in association with the concerned members of faculty and other related officials.
Section 4(1)(b)(iii) of RTIA 2005

The procedure followed in the decision-making process, including channels of supervision and accountability:

Principal proposes action with the help of the faculty and staff. The files are put up and routed through the  Admn. Officer to Principal for approval and thereafter if necessary for a final approval of the Chairman.

Section 4(1)(b)(iv) of RTIA 2005

The norms set by it for the discharge of its functions

The Institute of Hotel Management And Catering Technology, Kovalam is governed by the procedure as indicated in the Bye Laws of the Institute under the Travancore Cochin Literary, Scientific And Charitable Societies Registration Act  XII of 1955 and in accordance with the resolutions passed by the Board of Governors from time to time. The Institute also follows the directives of the Ministry of Tourism, Government of India and the National Council for Hotel Management for administrative and academic matters & IGNOU pertaining to academic matters related to IGNOU components of the degree programme.
Section 4(1)(b)(v) of RTIA 2005

The rules, regulations, instructions, manuals and records, held by it or under its control or used by its employees for discharging its functions.

  List of rules, regulations, instructions, manual and records held by public authority or under its control or used by its employees for discharging functions are :

1. Bye Laws under the Societies, Registration Act  XII of 1955.
2. Recruitment Rules from Ministry of Tourism, Government of India, 
HRD Division.

3. Rules & Regulations for academics prescribed by the National Council for Hotel Management
4. Any other orders and rules prescribed by Government of India.
Section 4(1)(b)(vi) of RTIA 2005

A statement of the categories of documents that are held by it or under its control:

The Institute has files related to administrative, accounts and academics matters along with the references and correspondences held by/under control of the Principal of Institute of Hotel Management And Catering Technology, Kovalam. The Institute also has the following reports or documents under its control:-
1. ACR/Dossiers of Faculty and Staff of the Institute.

2. Files related to the functioning of the Institute.

3. Books of Accounts/Cash Book.

4. Registers of stock etc.

Section 4(1)(b)(vii) of RTIA 2005

The particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof:

Capacity Building Scheme for service Providers is conceptualized by the Ministry of Tourism, Government of India, (HRD Division) and only the implementation of this scheme is executed by the Institute. The institute has been conducting regular CBSP programme in the entire State of Kerala. Public representatives and community leaders are consulted in case of the above scheme for the benefit of the whole community. The Institute offers consultancy services in the field of hotel operations including training of their human resources. Institute also extends Resource Person supports to different Government & Private sector enterprises as and when required by them. 
Section 4(1)(b)(viii) of RTIA 2005

A statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public
The Institute has constituted the following:

1. Board of Governors of Institute of Hotel Management And Catering Technology, Kovalam.

2. Executive Committee which exercise all of the powers & functions of the BOG subject to the General superintendence, Direction and Control of the Board.

3. Departmental Promotion Committee for recruitment and promotions.

4. Purchase Committee.
5. Local Purchase Committee
6. Maintenance Committee
7. Tender Committee for Training Food materials
8. Building Project Co-ordination Committee for monitoring the progress of Building Construction.
9. Anti Ragging Committee.
10. Disciplinary Committee.
11. Hostel Committee.
· Frequency of Meetings – As and when it is required and as per the directives of the Chairman. 

· The meetings of the above Committees are to be attended by their members and the minutes are circulated to them.

Section 4(1)(b)(ix)of RTIA 2005

A directory of its officers and employees.
	Sl.No
	Name
	Designation
	STD Code
	Ph. No
	Tele-Fax
	Email
	Address

	
	
	
	
	Office 
	Home
	
	
	

	1.
	L.V.KUMAR
	Principal
	0471
	2480774

2480283

2481594

2481094


	
	2480078
	Ihmct.kov@bsnl.in
principal@ihmctkovalam.org 
	Institute of Hotel Management And

Catering Technology 

G.V.Raja Road

Kovalam

Trivandrum 695 527.

	2.
	JOLLY JOSEPH
	H.O.D.
	-do-
	-do-
	
	-do-
	
	-do-

	3.
	K.RAJSHEKHAR
	H.O.D.
	-do-
	-do-
	
	-do-
	
	-do-

	4.
	DR.J.PREMCHAND
	Sr. Lecturer cum Sr. Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	5.
	NIRMALA E JACOB
	Sr. Lecturer cum Sr. Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	6.
	IVAN THOMAS
	Sr. Lecturer cum Sr. Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	7.
	DENNIS J MATHEW
	Lecturer cum Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	8.
	PRADOSH P PAI
	Lecturer cum Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	9.
	ASHOK.V.D
	Lecturer cum Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	10.
	MANJU SAJITH
	Lecturer cum Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	11.
	SINI.B.NAIR
	Lecturer cum Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	12.
	G.SARAVANAN
	Asst. Lecturer cum Asst. Instructor                  
	-do-
	-do-
	
	-do-
	
	-do-

	13.
	SUNIL KUMAR
	Asst. Lecturer cum Asst. Instructor
	-do-
	-do-
	
	-do-
	
	-do-

	14.
	KRISHNAN NAMBOODIRI.V.N
	Admn. Cum AccountsOfficer
	-do-
	-do-
	
	-do-
	
	-do-

	15.
	NARAYANA SARMA.E
	Accountant
	-do-
	-do-
	
	-do-
	
	-do-

	16.
	VIJAYASREE.R
	P.A. to Principal
	-do-
	-do-
	
	-do-
	
	-do-

	17.
	SABU ANTONY
	Office Superintendent
	-do-
	-do-
	
	-do-
	
	-do-

	18.
	SHEELA.S
	Librarian
	-do-
	-do-
	
	-do-
	
	-do-

	19.
	SINDHU.S
	Stenographer
	-do-
	-do-
	
	-do-
	
	-do-

	20.
	SUSAN LAWRENCE
	UDC(Stores)
	-do-
	-do-
	
	-do-
	
	-do-

	21.
	SATHEESH.K.B
	UDC(Admn)
	-do-
	-do-
	
	-do-
	
	-do-

	22.
	MINI.A
	UDC(Accounts)
	-do-
	-do-
	
	-do-
	
	-do-

	23.


	RADHIKA.P
	LDC
	-do-
	-do-
	
	-do-
	
	-do-

	24.
	JOHN POLEX
	LDC
	-do-
	-do-
	
	-do-
	
	-do-

	25.
	B.RAJA
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-

	26.
	R.JAIRAJ
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-

	27.
	ANIL.P.V
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-

	28.
	K.J.JOHN
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-

	29. 
	BABU.N.V
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-

	30.
	VENKITESWARA SHENOY.P
	Laboratory Attendant
	-do-
	-do-
	
	-do-
	
	-do-


Section 1)(b)(x) of RTIA 2005

The monthly remuneration received by each of its officers and employees, including the system of compensation as provided in its regulations

	Sl.No
	Name
	Designation
	Monthly Gross Emolument 

	
	
	
	in Rs

	1.
	L.V.KUMAR
	Principal
	98781.00

	2.
	JOLLY JOSEPH
	H.O.D.
	69111.00

	3.
	K.RAJSHEKHAR
	H.O.D.
	65599.00

	4.
	DR.J.PREMCHAND
	Sr. Lecturer cum Sr.Instructor
	68371.00

	5.
	NIRMALA E JACOB
	Sr. Lecturer cum Sr.Instructor
	66880.00

	6.
	IVAN THOMAS
	Sr. Lecturer cum Sr.Instructor
	61126.00

	7.
	DENNIS J MATHEW
	Lecturer cum Instructor
	61042.00

	8.
	PRADOSH P PAI
	Lecturer cum Instructor
	52328.00

	9.
	ASHOK.V.D
	Lecturer cum Instructor
	51878.00

	10.
	MANJU SAJITH
	Lecturer cum Instructor
	39509.00

	11.
	SINI.B.NAIR
	Lecturer cum Instructor
	39467.00

	12.
	G.SARAVANAN
	Asst. Lecturer  cum Asst.Instructor                
	32186.00

	13.
	SUNIL KUMAR
	Asst. Lecturer cum Asst.Instructor
	30267.00

	14.
	KRISHNAN NAMBOODIRI.V.N
	Admn. Cum Accounts Officer
	50514.00

	15.
	NARAYANA SARMA.E
	Accountant
	42596.00

	16.
	VIJAYASREE.R
	P.A. to Principal
	39591.00

	17.
	SABU ANTONY
	Office Superintendent
	44927.00

	18.
	SHEELA.S
	Librarian
	41244.00

	19.
	SINDHU.S
	Stenographer
	32747.00

	20.
	SUSAN LAWRENCE
	UDC 
	30303.00

	21.
	SATHEESH.K.B
	Cashier UDC (Stores)
	29583.00

	22.
	MINI.A
	UDC (Accounts)
	24054.00

	23.
	RADHIKA.P
	LDC
	25103.00

	24.
	JOHN POLEX
	LDC
	20245.00

	25.
	B.RAJA
	Laboratory Attendant
	25271.00

	26.
	R.JAIRAJ
	Laboratory Attendant
	25481.00

	27.
	ANIL.P.V
	Laboratory Attendant
	21509.00

	28.
	K.J.JOHN
	Laboratory Attendant
	20635.00

	29.
	BABU.N.V
	Laboratory Attendant
	22625.00

	30.
	VENKITESWARA SHENOY.P
	Laboratory Attendant
	22625.00


Section4(1)(b)(xi) of RTIA 2005

The Manner of Execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes:

The Institute of Hotel Management and Catering Technology, Kovalam does not execute any subsidy program. 
Section 4(1)(b)(xii) of RTIA 2005

Particulars of recipients of concessions, permits or authorizations granted by it.   

Other than the Railway and Kerala State Road Transport Corporation Bus concession issued to the students the Institute of Hotel Management does not grant any concessions, permits or authorization.

Section 4(1)(b)(xiii) of RTIA 2005

Details in respect of the information, available to or held by it, reduced in an electronic form:

Detailed admission procedure to the 3year BSc in Hospitality and Hotel Administration  is  available on the web site of the National Council for Hotel Management & Catering Technology, New Delhi –  www.nchmct.org. The IHMCT Kovalam web-site available at www.ihmctkovalam.org  can also be accessed for relevant information of this Institute.

Section4(1)(b)(xiv) of RTIA 2005

The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use:  

The Institute brings out pamphlet and brochure etc from time to time about the courses offered 
by the Institute and procedure of admission. The Public can visit the Institute 
during working hours and seek any information from the academic section of the Administrative Block of the Institute. The Office is open on all working days between 9:00 am and 5:00 pm and closed on Saturdays & Sundays.
Means, Methods or facilitation available to the public, which is adopted by the Institute for dissemination of information ,like 


○
Advertisement in News Papers


○
Notice Board within the premises of the Institute.

○
Inspection of Records in the Office – Internal Audit by the Ministry of Tourism, Government of India and A.G. Audit.


○
System of issuing of copies of Documents.


○
Printed Brochure and Pamphlets Available.

○
Website of National Council for Hotel Management & Catering Technology available at www.nchmct.org

○
Website of IHM Kovalam available at www.ihmctkovalam.org 


○
Other means of advertising – National and Local dailies.

Section4(1)(b)(xv) of RTIA 2005

The names, designations and other particulars of the Public Information Officers.

Name of the Public authority:  Institute of Hotel Management And Catering Technology, Kovalam, Thiruvananthapuram.
Public Information Officer I
	Sl.No
	Name
	Designation
	STD Code
	Ph. No
	Tele-Fax
	Address

	
	
	
	
	Office 
	Home
	
	

	1.
	Krishnan Namboodhiri V N
	Admn cum Accounts Officer 
	0471
	2480283
	2492049
	2480078
	Institute of Hotel Management and Catering Technology,
G.V.Raja Road,

Kovalam,

Trivandrum-695 527.


Appellate Authority:

	Sl.

No
	         Name
	Designation
	S.T.D

Code
	          Ph. No.
	      Fax
	  Address



	
	
	
	
	Office 
	    Home
	
	

	1.


	L.V.Kumar
	Principal
	0471
	2480283
	
	2480078
	Institute of Hotel Management and Catering Technology,

G.V.Raja Road,

Kovalam,

Trivandrum-695 527.


e-mail  Official   ihmct.kov@bsnl.in 

Section 4(1)(b)(xvi) of  RTIA 2005
Such other information as may be prescribed:

The Institute has been functioning from its own campus since  1990.  The Institute complex is completed on about 5 acres of land provided by Government of Kerala and the Govt. of India has provided entire fund to construct this complex comprising of Administration building, students Hostels, Staff Quarters, Multipurpose Hall, etc.

About the Degree Course : The Bachelor of Science programme in Hospitality and Hotel Administration is jointly offered by National Council for Hotel Management and Indira Gandhi National Open University.  The three year programme equipped student with all the required skill, knowledge for Hotel Industry.  The opportunity for the hospitality graduates are in hotel and allied industry customer relation executives in other service sectors, cabin crews in National and International airlines and in other catering units.  The eligibility criteria for admission are a pass in the examination of 10+2 system of Senior Secondary education or its equivalent with English as one of the compulsory subject. Age limit is maximum 22 years with the relaxation of 3 years for SC and ST candidates. The admission process for B.Sc in Hospitality and Hotel Administration is Joint Entrance Examination through All India basis conducted by National Counseling at New Delhi.
The B.Sc programme in Hospitality and Hotel Administration involves in-depth required knowledge and skills in operational areas of hotel i.e. Food Production, Food & Beverage Service, Front Office and Housekeeping.  The programme imparts substantial management inputs in areas such as sales and marketing, financial management, human resource management, hotel and catering law, property management, entrepreneurship development, computer with a special focus on Tourism Studies. 

Global growth and development of tourism have opened up innumerable openings, as a result graduate can look forward to the career opportunities in Hotel and its allied industries .The students of the Institute are well placed in different Star Hotels.
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